International Relations Round Table (IRRT) Web Editor
Job Description & Responsibilities
Web Editor Description:  

The IRRT Web Editor maintains the IRRT website in conjunction with the IRRT Publications Committee and the IRRT Executive Board.  

The purpose of the website is to provide a guide to IRRT activities, current committee structure, purpose and membership, access to the electronic version of International Leads, and announcements of timely interest.  

All American Library Association (ALA) Round Table websites are hosted on the ALA server and must be maintained and updated using ALA's Content Management System (CMS).  

The IRRT Web Editor will serve a two-year term, renewable once.  The term begins at the end of the ALA Annual Conference in June and runs through the Annual conference of the second year.  

Responsibilities:

Coordinate the IRRT website working with the IRRT Publications Committee and the IRRT Executive Board.

Determine the content, form, and design of the site, which provides "the face of IRRT" to both its members and the public in consultation with the IRRT Publications Committee, the IRRT Executive Board, the ALA International Relations Office (IRO), the ALA Web Development Manager, the ALA Information Technology & Telecommunication Services (ITTS) staff, and other IRRT Committees as needed.

Update information on the IRRT website in a timely manner.

Authorize, in consultation with the IRRT Publications Committee and the IRRT Executive Board, individuals to work on the website.

Maintain awareness of ALA practices and procedures for website maintenance and adopt them as appropriate.

Maintain the general file structures, document templates, general-purpose graphics, and other tools that are needed for the IRRT website.

Provide technical support as needed to individuals involved in adding content to the website.

Serve as a non-voting, ex-officio member of the IRRT Publications Committee and the IRRT Executive Board.

Qualifications:

Experience in developing and running a website representing an organization is highly desired.  May be substituted by other relevant web development experience and enthusiasm for the IRRT.

Knowledge of HTML.

Familiarity with IRRT structure and activities is highly desired.  May be substituted by enthusiasm to learn about all aspects of the IRRT.

Must be willing to participate in training on ALA's CMS offered by ALA's ITTS staff.  Training is generally offered at the ALA Midwinter and Annual Conferences.

Membership in the International Relations Round Table.

Attendance at both the ALA Midwinter Conference and the ALA Annual Conference is highly desired.  Attendance at one of the conferences is required.

Reports to:

IRRT Publications Committee

IRRT Executive Board 

